UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA CAO LAU Péc 1ap - Tu do - Hanh phiic
S6:220 /KH-UBND Cao Lau, ngay /7 thang 3 nam 2024
KE HOACH

Kiém tra ky luit, ky cwong hanh chinh x4 Cao Lau nim 2024

Thuc hién Chi thi sé 26/CT-TTg, ngay 05/9/2016 cua Thu tuéng Chinh
phu vé tang cudng Ky luat, ky cuong trong cac co quan hanh chinh nha nuéc céc
cap; Ké hoach s 24/KH-UBND, ngay 24/01/2024 cia UBND tinh Lang Son vé
kiém tra ky luat, ky cuong hanh chinh nim 2024; Ké hoach sb 74/KH-UBND,
ngay 28/02/2024 ciia UBND huyén Cao Loc vé kiém tra ky luat, ky cuong hanh
chinh ndm 2024.

Pé tiép tuc thuc hién phuong cham hanh dong “Siét chdt ky cwong, ting
cuwong trdach nhigm, quyét ligt hanh dpng, sdng tao birt phda”, UBND x& Cao
Lau ban hanh K& hoach kiém tra thuc hién ky luat, ky cuong hanh chinh nim
2024 trén dia ban Xa nhu sau:

I. MUC PICH, YEU CAU

1. Muc dich

Thong qua kiém tra danh gia tinh hinh thuc hién ky luat, ky cuong hanh
chinh; trach nhiém cia nguoi ding dau cac co quan, don vi trong viéc chi dao
trién khai, to chtrc thuc hién ky luat, ky cuong hanh chinh; viéc chép hanh cac
quy dinh vé dao dirc cong vu, van hoa cong so clia can bo, cong chirc, vién chic.

Kiém tra viéc thuc hién cac nhiém vu dugc UBND x4, Chu tich UBND x4
giao; bao dam cac nhiém vu duoc thuc hién nghiém tac, khan truong, ding quy
dinh gdp phan ting cuong ky luat, ky cuong hanh chinh trong viéc thuc thi nhiém
vy, cong vu va hoat dong cua cac co quan hanh chinh nha nudc, nang cao hi¢u
qua tiép nhan va giai quyét thii tuc hanh chinh cua cong dan, t6 chirc; gop phan
tiép tuc cai thién mdi truong dau tu, kinh doanh.

Nang cao y thirc, trach nhiém cua can bg, cong chuc, dac biét la nguoi
ding dau co quan, t6 chiic trong viéc thyc hién ky luat, ky cwong hanh chinh va
dao duc cong vu, van hoa cong sé. Tao chuyén bién manh mé trong 18 16i, tac
phong lam viéc clia can bd, cong chirc; kip thoi phat hién, kién nghi co quan nha
nudc c6 tham quyén xir Iy nghiém nhiing truong hop vi pham ky luat, ky cuong
hanh chinh, van hoa cong vu gay khé khan, phién ha, cira quyén, hach dich (néu
c6); nang cao trach nhi¢m tudn thu phap luat ctia cadn bd, cong churc trong thuc
hién churc trach, nhiém vu dugc giao.

2. Yéu cau

Hoat dong kiém tra phai dam bao tuan thu dang phap luat, ding trong
tam, trong diém, chat lugng, chinh xac, khach quan, trung thuc, khong gay tr&
ngai dén hoat dong cua cac co quan, don vi.
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Qua kiém tra, nham phat hién va xu 1y hodc kién nghi xtr 1y kip thoi cac
hanh vi vi pham ky luat, ky cuong hanh chinh; vi pham trong viéc thuc thi
nhi¢m vu dugc giao cia doi ngili can bd, cong chirc; bao dam tinh nghi€ém minh
cta phép luat.

Cac co quan, don vi thuong xuyén tang cuong cong tac kiém tra ky luat,
ky cuong hanh chinh; kiém tra cong vu déi v6i can bo, cong chire thudc tham
quyén quéan 1y vé viéc thuc hién ky luat, ky cuong hanh chinh; thuc hién chirc
trach nhiém vu duoc giao. Gan viéc thyc hién ky ludt, ky cuong hanh chinh voi
viéc danh gia, xép loai thi dua va danh gia, xép loai can bo, cong chirc hang
thang, cudi nam.

I1. POI TUQNG, NOI DUNG, PHUONG PHAP KIEM TRA

1. Péi twgng kiém tra

Céan bo, cong chuc lam viéc tai UBND xa Cao Lau.

2. Noi dung kiém tra

Kiém tra viéc thuc hién cac quy dinh vé k}} luat, Ky cuong hanh chinh,
van hoa cong vy, tng Xtr cua can bo, cong chuec, kiém tra cac ndi dung trong tm
sau:

) Kiém tra viéc thuc hién ky luat, ky cuong hanh chinh, trong d6 tap trung
kiém tra:

- Chap hanh thoi gian lam viéc hanh chinh;

- Chép hanh ndi quy, quy ché cua co quan, don vi;

- Trach nhiém cua nguoi dimg dau co quan, don vi trong viéc lanh dao,
chi dao, trién khai thuc hién nhiém vu cong vu;

- Trach nhiém cua can b, cbng chac trong thuc thi nhiém vy, céng vu.

b) Kiém tra viéc thuc hién nhiém vu UBND x4, Chu tich UBND x4 giao;
nhiém vu trong tam duoc phé duyét.

) Kiém tra mot 0 noi dung khac (can cir tinh hinh thuc té ¢6 thé kicm tra
mot s6 ndi dung lién quan dén linh vuc duoc giao phu trach).

3. Phuwong phap, thoi gian kiém tra

a) Phuong phap kiém tra

- Kiém tra theo chuong trinh, ké hoach hoic kiém tra dot xuat.

- Kiém tra khi nhan dugc thong tin, phan anh vé tinh than, trach nhiém
trong thuc thi nhiém vy, cdng vu; phan anh vé hanh vi nhiing nhiéu, phién ha doi
véi nguoi dan, doanh nghiép.

- Kiém tra tryc tiép viéc thuc hién nhiém vu, cdng vu tai thoi diém kiém
tra va thoi gian co lién quan tai co quan don vi.

- Yéu cau can b, cong cd lién quan bao céo, giai trinh, cung cap ho so
theo ndi dung dugc kiem tra.

- Sau kiém tra ¢ bao céo két qua kicm tra dén toan thé can bo, cng chiic
va co quan cap trén.
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- Truong hop ¢6 vi pham: Poan kiém tra 1ap bién ban, néu rd khuyét
diém, sai pham va kién nghi hinh thiec, bién phap xi ly.

b) Thai gian kiém tra: Trong gid hanh chinh céc ngay 1am viéc trong tuan.
Thoi gian kiém tra khong 1am anh huong dén hoat dong hanh chinh cua co quan,
don vi.

4. S6 lwong cac cudc kiém tra: Kiém tra toan bo can bo, cong chic cap

~

Xa.

I11. TO CHUC POAN KIEM TRA, THOI GIAN KIEM TRA

Poan kiém tra ky luat, ky cwong hanh chinh do Chu tich UBND xa quyét
dinh thanh lap:

1. Truong doan: Pho Chu tich UBND xa.

2. Thanh vién doan la cong chuc VP-TK (kiém thu ky), cong chuc Tu
phap ho tich, Chu tich cong doan xa.

3. Thoi gian kiém tra

Thot gian kiém tra Can bg, cong chuc UBND x& s€ c6 lich thong bao
hoac kiém tra dot xuat.

IV. TO CHUC THUC HIEN

Vin phong - Théng ké 1a thuong truc ciia Poan kiém tra Ky luat, Ky
cuong hanh chinh cua x&, cé trach nhiém:

a) Chu tri phéi hop véi cac can by, cong chuc lién quan tham muu Chu
tich UBND Xéi?ban hanh quyét dinh thén’h lap Poan kiém tra; xay dung lich kiém
tra dam bao kiém tra truc tiep va dot xuat.

b) Tong hop béo céo két qua thyuc hién ky luat, ky cuong hanh chinh cua
x&, tham muu UBND x& bao cdo UBND huyén theo quy dinh.

~ ¢) Tham muu cho Chu tich UBND Xa ban hanh van ban Chﬁ:m chinh sau
kiém tra, xt ly trach nhiém doi véi can bg, cong chirc ¢o vi pham (néu co).

Trong qua trinh trién khai thuc hién Ké hoach, néu phat sinh kho khan,
vuong mac, can b, cong chure kip thoi bao cao Chu tich UBND X4 dé xem x¢ét,
giai quyét./.

Noi nhin: KT. CHU TICH
- Van phong UBND huyén; PHO CHU TICH
- Phong Noi vu; :

- Thuong truc Pang uy;

- Thuong truc HDND X&;

- Chu tich, cac Pho Cha tich UBND xa;

- C&c can b, cong chure truc thuoc UBND X§;
- Luu: VT.

Vi Vin Dong
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